
HOW TO SUBMIT YOUR APPLICATION ON PERSONALEUNIBO.IT 

 

1. First of all, you have to register as Unibo user; 

 
 

 

 

 

 

 

2. Write your email address 

 
 

 

 

 

 

 

 

 

 

 

 

 



 

3. Fill in the form with all your personal data 

 
 
 
 
 
 
Tax code  
Name 
Surname 
Sex 
Date of birth 
Place of birth (country) 
Place of birth (Town) 
Citizenship 
Second citizenship 
 
 
Mobile phone 
 
 
 
Country of residence 
Town of residence 
Street 
Number 
Postal code 
Phone number 
 
 
  
 

 

4. Save all data and go back to https://personale.unibo.it/pol/welcome.htm. 

5. Choose the type of call: “Docente a contratto” 

 

https://personale.unibo.it/pol/welcome.htm


6. Select the call with Rep. 4119/2021 Prot.149788 del 22/06/2021 and click on “Procedi” 

 
 

7. Select the teaching activity you are interested in and click on “Procedi”; 

 
 

 

 

8. Add data about your identity document or passport; 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



9. Fill in the form with your personal data; 

 
 
 
 
Name and surname 
Tax code 
Sex 
 
Date of birth 
 
Town of birth 
Country of birth 
Citizenship 
 
 
 
 
 
Institutional mail address 
 
 
 
 
 
Mobile phone 
 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



10. Requirements: flag “Dichiaro” and fill in the form with data on your qualification, 

indicating the type (Master’s Degree= Laurea Magistrale), the name, the higher institution 

which issued it and the year of achievement. 

 

 

11. Select all boxes “Dichiaro” and flag “non essere iscritto a corsi di dottorato” unless you are 

a PhD student. 

 

 

12. Leave the first boxes empty.  

Select “no” in “Il candidato dichiara di essere cessato dal servizio”, which means that you 

are not retired; 

Flag “Dichiaro” in the next point; 



Then attach the declaration with your personal and financial data that you can download 

from the webpage where the call is published. 

 

 

13. Select “No” for Il candidato dichiara di essere in possesso del questionario di valutazione” if 

you are not in possession of any, and then flag all “Dichiaro” boxes. 

 

 



 

 

 

14. Attach a short CV; 

 

 
15. Attach a list of publications if you have not included them in your resume; 

 

 
16. Flag the boxes under “Dichiarazione di responsabilità” and “Dichiarazione sul trattamento 

dei dati”. Click on “Salvataggio provvisorio della domanda” and when you are sure about 

your application click on “Invia domanda” 

 


